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WHAT IS THE REPOSITORY?

A free, digital archive of scientific research produced by NOAA.

Access the Repository

> At https://repository.library.noaa.gov

» Or from Library’s Website
» Home Page

» Resources Tools Page
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https://repository.library.noaa.gov/welcome

WHAT DOCUMENTS ARE INCLUDED IN THE IR? @

NOAA PUBLICATIONS

The NOAA PARR Plan, requires inclusion of any document in a NOAA series which include
(but are not limited to):

NOAA professional papers
NOAA atlases

NOAA technical reports

NOAA technical memorandums

O O OO

The library may include other NOAA-produced documents per the NOAA PARR policy

Examples:

e Strategic plans

e Annual reports

* Recovery plans

* Reports to Congress



WHAT DOCUMENTS ARE INCLUDED IN THE IR? @

JOURNAL ARTICLES

NOAA-authored and NOAA-funded peer-reviewed journal articles must be submitted:

e Final, post peer-review but pre-publication manuscripts
Examples:

Wind, Waves, and Fronts

How many vent fields?

e For Open Access articles, authors can submit the final publisher PDF version.

If you are unsure if a journal is Open Access, the SHERPA/RoMEQ site can provide
guidance.

Example:
Phytoplankton size impact on export flux in the global ocean



https://repository.library.noaa.gov/view/noaa/13174
https://repository.library.noaa.gov/view/noaa/13178
http://www.sherpa.ac.uk/romeo/search.php
https://repository.library.noaa.gov/view/noaa/13245

WHAT DOCUMENTS ARE NOT INCLUDED IN THE IR? @

Questions to consider when submitting non-series documents:

1. Whois the audience for this document? Is it intended for wide dissemination or mostly within a
specific office/program?

Is it ephemeral?
Can the document stand on its own, or does it depend upon other sources of information to interpret?
Is the item in its final form?

Examples of items NOT included in the IR

e Letters/Correspondences

* Forms
e Legal decisions
* Posters

* Presentations
e Newsletters

For more information please see our IR Document Policy



https://docs.google.com/document/d/1br7P9iRS91EJ78GPiw1L56kNMYtVNy_rkl44q0u_Mno/edit

HOW TO SUBMIT PUBLICATIONS @

SUBMISSION FORM

Located at:
NOAA IR Submission Form

2-step process:

1. Attach document including the
submitter’s name and email
address. File can be uploaded from
computer or Google Drive.

2. Fill out form including type of
document, author name(s), title, and
DOI number if available.

This is the preferred submission method

NOAA Institutional Repository Submission Page

Submission Form

STEP #2 of 2:

Document Type

Personal Authors / Researcher Identifier / ORCID *

aritheses (69, D34 Jon 5 ([M1392014]] Far suitipls 80as suthies, plakss ariar sach authe

Title *

Publication DOI / URL

Dataset DOI 7 URL

L Add dataset links to

your submission!


https://sites.google.com/a/noaa.gov/noaa-library-ir/?pli=1

HOW TO SUBMIT PUBLICATIONS

EMAIL

Send to: noaa.repository@noaa.gov

Best for batch submissions
Subject Line

e “Submission”
Body

e (Citation or article/report info

e Author name(s), title, DOI (if
applicable), etc.

e Primary contact person
Attachments
e Single items

e .pdf, Google Drive document, etc.

e Batches
o Excelfile

Submission
NOAA Repository - NOAA Service Account
Submission

Good afterncen,

| would like to submit 4 tech memos for inclusion in the NOAA IR. A completed batch
submission sheet and the accompanying PDFs ard attached.

John D. Smith
john.d.smith@noaa.gov
301-731-5555 ext 1

Batch_Submission_NCL.xlsx (13K) X
Scanned from a Xerox Multifunction Device (1).pdf (27K) X
Scanned from a Xerox Multifunction Device (2).pdf (1,786K) x
Scanned from a Xerox Multifunction Device (3).pdf (238K) x
Scanned from a Xerox Multifunction Device (4).pdf (154K) X
SansSerif ~ +T- B 7 U A- =-3i= = = = 99 T,

®

EBl: nea-



mailto:noaa.repository@noaa.gov
https://docs.google.com/a/noaa.gov/spreadsheets/d/1EvlFYlU8KqShSYXKmwP5oF4k9pAK_SQAzqgeKW0czSc/edit?usp=sharing

HOW TO SUBMIT PUBLICATIONS — BATCH TEMPLATE

< (6] ‘ & Secure | https://docs.google.com/spreadsheets/d/ 1y_rnbpzM9pibdedibbFvC30UDCP1RE__1IQnE3_TcTA/edit#gid... ﬁ| B O DaAP
Batch_Submission2 '.\+ sarah.davis@nosa.gov
File Edit View Insert Format Data Tools Add-ons Help  Last edit was made 13 days ago by Jennifer Fagan- M Comments
& e o~ T oq00% - S % .0 00 123+ Calibri -l - B I 5 i- @ - B - A
Jx | Document Type
A B c D E F G H
1 |Document Ty '.Tille Subject Subject-Geograp Personal Author(s) Coporate Author(s) Published Date | Main Document URL or Filename S
2 -
BEPA
1. Select - .
2. Enter document details in appropriate columns
document type
s -
s -
- Not all columns will be filled for all documents \
1" i
12 - .
- . Required columns are:
14 - .
15 - e Title
' N * Personal Author and/or Corporate Author
17 -
1 - e Main Document URL/DOI
© v * Line Office
20 - "
21 - -l

+ = Template Key to Terms ~




HOW TO SUBMIT PUBLICATIONS — BATCH TEMPLATE

Batch_Submission2 - Gooo % ﬂ

-] | r e
¥
Batch_Submission2 & e (= | @ Secure | https://docs.google.com/spreadsheets/d/1y_rnbpzM9pibdedibbFvC30UOCPIRE__11QnE3_TcTA/edit#gid... ¥ ‘ B O = DAP :
File Edit View Insert Format Daf -
Batch_Submission2 & sarandavis@nosa.cov ~
a2l 100% -~ $ % -
= v ) File Edit View Insert Format Data Tools Add-ons Help  All changes saved in Dnve g L Comments
fx Document Type
= e o~ P 100% - § % .0 .00 123+  Aral - 10 - B I & A- &-H- ~
A B c Al —
' |DocumentTy - |Title Subject Jix | Term/Field Name
2 - A B G
3 - 1 \ Term/Field Name | Definition Example
4 - 2 Type of document being submitted (Journal article vs. NOAA Journal Article
5 - Document Type publication). Choose frem drop down menu NOAA Publication
8 - 3 |Title Title of the document, including subtitle Results from the Eastern Guif of Alaska Ecosystem Asses:
7 - Fishery management
s . a IMain subject area of the publication. This is similar to keywords and the Conservation
2 fields can repeat one another. Multiple terms should be separate by a
g - Subject comma or carriage return Forecasting, Hurricanes, Storm damage
i - Geographic focus aread of the publication (if applicable). Documents
1 - 5 can cover multiple geographic areas, and submitters are encouraged to  Cook Inist
- Subject-Geographic include all applicable geographic terms. Mariana Trench
12
. . Smith, John; Davis, Sarah; Fagan-Fry. Jennifer
5 Author of the document. Please add in Last Name, First Name format.

g3 - If there are multiple authors, separate names with a semicolon or Doe, Jane
15 - Personal Author carriage return Poiter, Harry

-

Corporate Author
= | Published Date

— Main Document URL or Filename
Key to Terms +

= Template
+ E pi 10

Sumnarbng Nacumante 1A « Ar Filanamas

Name of the corporate body respensible for drafting/writing the
publication. This is primarly used when there is no personal author or
for recording the publishing office for NOAA Publications.

Diate the document was published. Only the year needs to be entered.

URL for where the document can be harvested. This can either be a
web address or a link to a Gooegle Drive file/folder

Links to additional documents, such as data sets, that are related to the

rumant lika nrnnram hama nanes
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2018
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HOW TO SUBMIT PUBLICATIONS
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Research Tools / Institutional Repository / Institutional Repository Submission FAQs

Institutional Repository Submission FAQs NOAA

NOAA authors should submit their publications through the NOAA Institutional Repository Submission Page. lnstitutional

Nete: must be logged into noaa.gov email to access site. .
Repository

No NOAA.gov email address? Submit publications by email to noaa.repository@noaa.gov

What is NOAA Institutional Repository?

NOAA's Institutional Repository (IR) is a digital space curated by the NOAA Libraries to collect and disseminate materials published by NOAA authers. It was created in
response to the White House Office of Science and Technology Policy Memorandum Increasing Access to the Results of Federally Funded Scientific Research and the
subsequent NOAA-authored plan to increase access to scholarly research carried out with NOAA funding entitled NOAA Plan for Increasing Public Access to Research
Results (PARR Plan). The NOAA Institutional Repository ensures that NOAA published research is preserved and made available for all present and future researchers, and

allows for better assessment of the current and future impact of NOAA research.

Who should submit their publication to the repository?

What publications are required to be submitted into the repository? . .
Still have questions?

Should submitted document be Section 508 Compliant?
Email us!

How do | submit my material?

How do | get a DOI for my publication?

How do | include my dataset?



WHAT IS SECTION 5087

ALL DOCUMENTS SUBMITTED TO THE NOAA IR MUST BE
SECTION 508 COMPLIANT. (PARR: 7.2.1)

Section 508 of the Rehabilitation Act of 1973

All federal agencies make their electronic and information technology accessible to people with
disabilities who require the use of assistive technologies such as screen or text readers.

Includes publications, presentations, websites, etc.

All public-facing materials and official internal documents

I



WHY DOES SECTION 508 MATTER?

12.6 % of adults in the U.S. have some type of disability; mobility,
‘ R cognitive, hearing, vision, etc. Over half of these people (51.1%)
were of working age (18-64).

Employment gap: 34.9% of people with disabilities and of working
age (18-64) were employed compared to 76% of those without
disabilities. This gap has continued to widen.

Employment rates for people with hearing (51%) and vision (41.8%)
disabilities is highest.




SECTION 508 R

NOAA Central Library Subject Guide

e Overview & general information
e Checklists

* PDF

e MS Word

e Coming soon: PowerPoint & Excel

Section508.g0v Bsectionsos.gov

Tz » Weicoms 53 Sectionidl gov

e Policy & implementation

ESOURCES

‘@' NOAA Central Library

Section 508 Compliance: Home

T

Leam Buy
* Creating accessible documents @ @ @ @

e Testing

Accessiblity News 1 Tools and Guidance

» Ravised 300 Standarss Retresh Tooki



https://noaa.libguides.com/Section508
ftp://ftp.library.noaa.gov/noaa_documents.lib/OAR/NCRL/PDF_508_Checklist.pdf
ftp://ftp.library.noaa.gov/noaa_documents.lib/OAR/NCRL/Word_508_Checklist.pdf
https://section508.gov/

TIPS FOR CREATING ACCESSIBLE DOCUMENTS vﬁ

e Start with your Word document
e Utilize creation tools in MS Word or Adobe
e Example: Ordered/Bulleted list

e Create templates

e Avoid using scanned documents

e These require additional remediation within Adobe

e Google docs are not accessible

e Download as an office document, edit, then convert to PDF



SECTION 508 REQUIREMENTS FOR IR SUBMISSIONS

e  PDF documents only

T

O Supporting files/documents can be other formats, but must be accessible
e Tagged document

O Auto-tagging is accepted
e  Bookmarks

O Documents over 20 pages

0 Should mirror structure of the document
e Alternative text

O Forimages, figures, other non-text elements
e Table of Contents (TOC)

0 If present, the TOC should be linked
e Reading order

O Logical flow, follows structure of the document
e  Document properties

O Language

o Title

M/ @ 40 @ © [



CHECKING ACCESSIBILITY V@

Adobe Acrobat: checks PDF for accessibility; tags, bookmarks,
reading order, etc. Library uses this to test documents that are
submitted to the IR.

Screen Readers

, NV Access

Empowering lives through non-visual
access to technology

NV Access (NVDA): Free screen reader, developed by
two visually impaired computer scientists.

JAWS: Most popular screen reader, but requires a
license.

ChromeVox: Plugin for Chrome, Free to download.
Not compatible with other screen reader technology.



NOAA Central Library

National Oceanic and Atmospheric Administration

Questions?

Sarah Davis
sarah.davis@noaa.gov
Jennifer Fagan-Fry
jennifer.fagan-fry@noaa.gov

noaa.repository@noaa.gov



mailto:sarah.davis@noaa.gov
mailto:jennifer.fagan-fry@noaa.gov
mailto:noaa.repository@noaa.gov
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